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You start with “Marking” the 14 
pieces of information called PPR-
RRAADDDDDWK. These 14 are, 

Patient’s Name, Age, Address (P1); Pur-
pose (P2); Recipient (R1); Requests (R2); 
Relevance (R3); Admission Condition (A1); 
Admission Date (A2); Discharge Condition 
(D1); Discharge Date (D2); Date of Writing 
(D3); Diagnosis Staus (D4); Direction (D5); 
Writer (W); Known / Not Known (K).

During the first 5 minutes of the 40 
minutes for writing the letter, you have to 
mark PPRRRAADDDDDWK on your case 
notes. You will see the P1 at the starting 
of the Case Notes while P2, R1 and R2 will 
be found at the end of the case notes. R3 
is to be done in 2 minutes. It is about re-
moving information that are not relevant. 
Do not include anything irrelevant in your 
letter. 

A1, A2, D1 and D2 will be found at the 
starting of the case notes. However, D3 
(Date of Writing) will be found before or 
after the middle of the letter. In some 
cases, the last date will be the D3. Inter-
estingly, D2 and D3 are mostly the same. 

D4 is Diagnosis Status (Diagnosed or 
not). D5 is DIrection. If a patient is coming 
from an aged care home to your hospital 
and then back to the aged care, we call it 
ABA. W (Writer) and K (Known) are most-
ly found at the end (Writing Task) or at 
the starting (Notes) of the case notes.

NB: To prevent you from writing this let-
ter before the day of contest, the PPRR-
RAADDDDDWK of this case notes will be 
provided at the starting of the contest. 
When it is provided, you have to fill the 
blanks and start writing the letter.

This is the Entry to the the Letter (E). 
DADS stand for Date of writing, Address 
of the Recipient, Dear Nurse / Dear 

Doctor / Dear Sir / Madam, etc. 

You have to pick DADS and write them on 
the top of the paper, one by one, with a line 
gap after D, A, D and S.

You can find more information about DADS 
from our website. Check the sample letter on 
the next page and the position of DADS.

PRPPD is the first paragraph of a letter. 
By using this format, you will be able to 
write the first paragraph of your letter 

without any error. It includes:

 ▷ Patient’s full name
 ▷ “requires”
 ▷ Purpose
 ▷ Discharge / transfer condition
 ▷ Discharge / transfer date.

Ms Reeta requires immediate assessment 
and management. She has symptoms sug-
gestive of memory loss and is being tran-
ferred. 

You start with the patient’s name and write 
the word “requires” and proceed to the pur-
pose of the letter. After a full stop, you go to 
the second sentence that includes PP - Pres-
ent Condition (discharge / transfer condition) 
and Discharge Date. 

PP RRR AA DDDDD WK “DADS”

“PRPPD”

All participants have to follow our 4 Steps to write this letter. If your letter does not conform with our 
methods, your letters may not be eligible to compete. However, if you are trained by another institute 
and maintains a decent quality, your letter is most welcome!

You can use PRPPD to draft the first paragraph of most of the letters. However, if you are writing to the 
patient’s GP, you need to follow UPRPDD and to a recipient who has already been contacted by you, you 
can use TPRPPD. Attend our 10.00 AM sessions to be an expert!
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Diving is the second paragraph 
and only past tense (“was ad-
mitted...”) is used in this para-

graph. When the past events are over, 
you proceed to the present events 
with an opening like, “At present, Mr 
John can ambulate without assis-
tance.” Interestingly, the Rising area 
uses only present tenses and future 
tenses. 

Start the second paragraph with all 
the past medical history (Maria was 
admitted on 22nd May, 2023)

Be careful and write any other past 
events, management, progress, sur-
gery, etc. Write all that are relevant.

When you have written all the past 
events and developments, come to 
the present tense. (At present, Maria 
can recognize familiar faces)

From present tense, move to future 
tense and complete the letter. (It will 
be appreciated if you could urgently 
visit Maria at her home.)

Conclusion: You start the second para-
graph of the letter in past tense and 
proceed to Present Tense and, finally, 
reach Future Tense. Past → Present → 
Future. So:

During our sessions, we use blue color 
for diving and green color for rising. 
Now, observe diving and rising in this 
letter on the right.

 You can see that this letter has 95% 
of diving and only 5% of rising. How-
ever, most letters have 50% D and 
50% R!

15th May, 2022

Dr Stoke Felton
Neurologist
St Michael’s Hospital
Southwell St., Bristol 454545

Dear Doctor,

Re: Ms Rita Hector; 39 years 

Ms Rita Hector requires urgent assessment and 
management. She has symptoms of migraine and 
is ready for discharge.
 
Ms Hector presented on 10th May, 2022 with frontal 
headache that lasted six hours along with nausea 
and blurred vision. Her primary diagnosis pointing 
to probable excess stress, rest and analgesics was 
advised.

Ms Hector re-presented yesterday with throbbing 
headache on the left. Additionally, she complained 
of slight paraesthesia for three hours and multiple 
episodes of vomiting. On examination, her pulse 
was found slightly more elevated than the previous 
day. Suspecting) severe migraine, injection maxlon, 
10 mg, intramuscularly and pethidine, 100 mg were 
administered immediately.
 
During today’s home visit), Ms Hector was found to 
have fallen at home following severe left-side head-
ache along with injury in the right arm and the left 
leg. Her voice was slurred and she was half uncon-
scious. On further examination, her blood pressure 
was noted to be 150/90 mmhg and the left knee 
flexion was 4/5.

It would be appreciated if you could provide assess-
ment and management for Ms Hector. 

Please contact me for further information about Ms 
Hector.

Yours faithfully,

Registered Nurse.

DIVING & RISING SAMPLE LETTER

Please learn and follow the following rules to make sure you are the winner of this contest. There are 4 
Steps to write a letter. Many students forget to include one of these 5 elements. 

You can use PRPPD to draft the first paragraph of most of the letters. However, if you are writing to the 
patient’s GP, you need to follow UPRPDD and to a recipient who has already been contacted by you, you 
can use TPRPPD. Attend our 10.00 AM sessions to be an expert!
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THE BEST

Read the case notes and complete the writing task which follows

NOTES: You are a nurse working at Plena Clinic, Belmont, Fitzroy North. The following patient is under your 
care.

Today’s Date: _____________ 2023

Patient Details

 ▷ Name: Ms Demi Brooke
 ▷ Age: 32 years
 ▷ Marital Status: Not Married (Lives with George Harrison (National Geographic Photographer). 
 ▷ Admission Date: _____________ 2023

Social Background

 ▷ Marine Photographer
 ▷ Not admitted to a hospital in the whole life; 
 ▷ Emotionally not stable (Dx bipolar disorder (at 23) but not taking treatment. 
 ▷ Smokes occasionally. “When smokes, the room explodes with smoke” (Reports husband)
 ▷ Teetotaller (20 years)

 
____________ 2023

 ▷ _______________ while photographing at a fishing area.
 ▷ Fishermen rushed for help. Visible tentacles were carefully plucked using tweezers (not very clean).
 ▷ _____________ was soaked in extreme hot water (120 to 140 F). Mild scalding occurred. 
 ▷ Returned home (Patient averse to hospitalization). 
 ▷ ________ for 30 minutes. 
 ▷ ________________ cream applied twice at night.

25/04/2023, 03.00 AM

 ▷ Husband drove her to Plena Night Hospital, Belmont, Fitzroy North.
 ▷ HR 140; BP 120/139 RR: 29. 
 ▷ Pain Management continued.

_________ AM

 ▷ _____________________.
 ▷ ________________ pain, high blood pressure, pricking pain near the heart.
 ▷ ______ __________ with the patient’s GP (who suspects a more complex condition called Irukandji 

syndrome)
 ▷ _______________ the patient to Neighbourhood Hospital.
 ▷ _________________ _______________ Neighbourhood Hospital.

WRITING TASK

Using the information in the case notes, write a referral letter to _____________, Emergency Doctor, Neigh-
bourhood Hospital, Belmont Road, Fitzroy North, __________________________. 

In your answer: 

 ▷ Expand the relevant case notes into complete sentences
 ▷ Do not use note form
 ▷ Use correct letter format

The body of your letter should be approximately 200 words.

NB: The missing information will be provided on the day of the contest.
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“MELONS” OET WRITING

WHAT’S NEXT?

Full cost of Booking an OET Exam.
Half the Cost of Booking an Exam.

3 Free admissions to April Batch.

Date of the Contest: April End
Entry: FREE
Result: Within 10 Days

If you have got this book in pdf format (soft-copy), please get it printed from a printing shop 
nearby. You can also order for a hardcopy by joining “English Melon Contest” Telegram Group.

 ▷ Install Telegram App.
 ▷ Search for “English Melon OET.” 
 ▷ Join the Group. 
 ▷ Or, scan the QR Code above!

 ▷ Install Zoom App on Mobile
 ▷ Get the invite links at 10.00 AM
 ▷ Monday to Friday
 ▷ FREE

 ▷ Write on page 5.
 ▷ Follow all the 4 rules
 ▷ Avoid striking, preserve style.
 ▷ Use pencil only.

 ▷ Take a clear pic of your letter.
 ▷ Go to Telegram
 ▷ Send the Pic to +91 9810740061
 ▷ Wait for the result

JOIN US ON TELEGRAM

ATTEND OUR 10.00 AM FREE SESSIONS

WRITE THE LETTER

SEND YOUR LETTER

WIN
PRIZES

SCAN AND JOIN
OUR TELEGRAM GROUP
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10 USD

20 USD

37 USD

18 USD

45 USD

MELONS OET PACKAGES (MONTHLY)

PRICING

E GROUP

REC

B GROUP

SINGLE MODULE

A GROUP

This is your one 
week of Elemen-
tary Training. 
You will learn 
all our methods 
and steps during 
short period of 
5 to 6 days. Live 
sessions are rec-
ommended.

If you pass the 
Eligibility Test, 
you will be add-
ed to a Telegram 
Group upon 
payment for a 
month. 

This is Booster 
Level.

You can study 
any single mod-
ule. This is best 
for those who are 
clubbing a New-
zealand score or 
someone who 
repeatedly fails 
in a particular 
module.

This is Exam 
Batch. Based 
on your perfor-
mance in Group 
B, you will be 
added to Group 
A which is only 
for those who 
have booked the 
exam.

For working 
professionals / 
mothers who 
cannot be avail-
able for LIVE 
sessions, Record-
ed Sessions are 
best.
70% of our stu-
dents depend on 
videos.

8 YEARS OF 
CHANGING THE 
LIVES OF 
NURSES & 
DOCTORS.

GROUP GROUP GROUP

GROUP GROUP
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There are a large number of cliche errors committed by OET 
candidates. They are tense related, passive voice related, 
connectors related.

SOME COMMON ERRORS

 ▷ Do not write “who” in the first paragraph on the letter 
unless it is a UPRPPD or TPRPPD. This unwanted 
“who” tell the assessor “who” you are!

 ▷ Be careful with passive voice. Do not write “She was 
commenced analgesics” or “He was prescribed ibu-
profen”. These make the OET assessors laugh!

 ▷ Do not write “she was recovered” or “he was im-
proved.”

 ▷ Always remember that “little” is close to “no” or “noth-
ing’ while “a little” is a positive adjective. The same is 
the case with ‘few’ and ‘a few.’

 ▷ Avoid judgmental words in your letters. Some of 
them are, ‘patient, suffer, sadly, unfortunately, obese, 
smoker, drunkard, addict,” etc. 

 ▷ Avoid informal connectors such as “so, besides, more-
over and further more.” Do not use “Additionally to 
start a sentence when that sentence is not a continu-
ation of the previous sentence. 

There are more errors you need to correct in your speaking 
and  writing. See you at 10.00 AM IST, ZoooooM!

MELONS OET BOOKS  
BY BIJU JOHN

You can buy the ‘100 Errors 
in OET Writing’ and the “OET 
EXPRESS’, a novel that discuss-
es all the 22 Methods we use 
to train OET aspiring nurses 
and doctors. These books are 
available on Amazon, Google 
Play and on our website www.
englishmelon.com 

AVOID THESE MISTAKES  
IN YOUR LETTER


